MyHHOHnIaAbHO0e Ka3éHHOe yupekieHne «Ynpasjienue o0pazoBaHus
30/IbCKOro MYHHIHNAJBLHOIO palioHa
MynuuunajibHoe Kazénnoe od0meodpazoBare/ibHOE y4peKIeHHe
«Cpennsns obmeobpasoBarenpuasi mkojga Ne2 um. I'.A. Jlurnaosay» c.n. CapmakoBo

ot 18 aBrycra 2026r. Ne 177
O pacupenejiennn 00A3aHHOCTEH H HA3HAYEHHNH 0TBETCTBEHHBIX JHIl 3a paboty B TOP
«Mosi mKoJa»

B nexsx opranusanuu pabotsl B MKOY «COILI Ne2 um.I'. A JIurunosa» c.n.CapmakoBo B
THIIOBOM o00jauHoM pemenun «Mosi mxona» (manee — TOP «Mos mxona»), obecreueHHs
3>()(PEKTHBHOIO  MCIONL30BaHHS  (QYHKIMOHATBHBIX  BO3MOXHOCTEH  CHCTEMBI, IOJIHOTHI,
JIOCTOBEPHOCTH M CBOEBPEMEHHOCTH BHECEHHS CBEJICHHH, a TAaKKe pacnpe/ie/ieHus 00sI3aHHOCTER
Mex1y paboTHHKaMK 00pa3oBaTeIbHON OpraHu3aluu

MMPUKA3BIBAIO:
1. Opraunuszosars pabory B MKOY «COII Ne2 um.I". A JIurumosa» c.m.Capmakoso B TOP «Most
MIKOJIa» B COOTBETCTBHH ¢ (YHKIHOHAJIBHBIMH  IOJHOMOYHMSMH H  JOJDKHOCTHBIMH
00s3aHHOCTSIMH PAaOOTHHUKOB 00pa3zoBaTeNbHON OpraHHU3aIiH.

2. Ha3HauuTh OTBETCTBEHHBLIM 3a OpraHu3anuio paboTel obpasoBarenbHON opranmsanud B TOP
«Most mxona» MamykoBy Acust MyxaMeIoBHY, 3aMeCTHTEIs AMpeKTopa no YBP.

OTBETCTBEHHOMY 3a OpraHH3aluIo paboTel 00eCICUHTh:

2.1. o6uryr0 KoOpaMHAIMIO PabOThl COTPYAHUKOB oOpasoBaTenbHOl opranusauuu B TOP «Mos
IIKOJIa»;

2.2. OpraHM3alMiO TMPEOCTABICHUS pPAOOTHHKAM HEOOXONMMBIX ~'pOJieil W TpaB JIOCTyna B
COOTBETCTBHHM C MX JIOJDKHOCTHBIMH O0SI3aHHOCTSIMH

2.3. KOHTPOJIb CBOEBPEMEHHOCTH, IIOJIHOTHI H JOCTOBEPHOCTH BHeceHus cBeaenuii B TOP «Most
IIKOJIa;

2.4. KOHTPOJh TOTOBHOCTH 00pa3oBaTeNbHON OpraHH3allid K BEACHHIO 00pa3oBaTesbHOTO
nporecca ¢ ucrnonb3opanieM TOP «Mos mikomay;

2.5. opraHu3aiMio B3aUMOJEHCTBHSA ¢ MYHHIMINAIBHBIM H PETHOHAIBHBIM KOOPAMHATOPAMH MO
Borpocam GpyHKIHOHHpOBaHUs H Henob3oBanus TOP «Mos mkonay;

2.6. joBejenue 10 pabOTHUKOB 00pa3oBaTeIbHOM OPraHH3allid METOJINYCCKHX, HHCTPYKTHBHBIX
¥ MH(OPMAIIHOHHBIX MaTepualIoB 110 Borpocam paboTel B TOP «Most mikonay;

2.7. KOHTPOJIb UCIOJIHEHNS paOOTHUKAMH 00513aHHOCTEH, YCTAHOBJICHHBIX HACTOSIIUM IIPHKA30M.

3. HasnauuTh omeparopoM o0pa3oBaTebHOl opranusauuu B Monyne «Emnumbii peectpy TOP
«Most mkona»: MamykoBy AcusaT MyxaMeI0BHY, 3aMeCTHTeNs AupeKTopa 1o Y BP

Oneparopy o0pa3oBaTelbHOH OpraHuM3alMd B @OpeJenax MpeaoCTaBICHHBIX MOJTHOMOYHH
o0ecrieyuTh:

3.1. npoBepKy ¥ aKTyaTH3aIUIO CBeACHHI 00 00pa3oBaTeIbHOM OpraHu3aIii;
3.2. npoBepKy M BeJieHHE CBeJIeHHH 0 Kjlaccax U KOHTHHI€HTE 00y4YaronmXCs,

3.3. npuem u 006paboTKy 3asBIICHHI O npueMe Ha oOydeHHe B 00pa3oBaTe/IbHYIO OpPraHU3alHIo B
CIydasx, IpeIyCMOTPEHHBIX (YHKIHOHATBHBIMH BO3MOXHOCTSMH CHCTEMBI;

3.4. BesieHue u aKTyaJIM3alHIO 3JICKTPOHHBIX JIUYHBIX JIE€JT OGY‘I&IOHIHXCH;

3.5. (QopMupoBaHHe M BBIOIYCK B CHCTEME IIPEJyCMOTPEHHBIX €€ (yHKIMOHAIBHBIMH
BO3MOXKHOCTSIMH IIPHKA30B O 3a4MCJICHHH, KOMIUIEKTOBAaHHH, TMEPEBOJIC, BBIILYCKE, OTYHCICHHH
00y4alomMXcsi ¥ MHBIX IPHKA30B B COOTBETCTBHH C pacHOPAAHMTENbHBIMH JOKYMCHTaMH
o0pazoBareIbHOM OpraHu3aIkH;



3.6. TNpoBepKY M AKTyaIH3alMIO CBEACHHH O MeJarorHyeckdx M HHBIX pabOTHHKax
oOpa3oBarenbHOM OpraHH3aliH;

3.7. obecrnieyeHHe NOJIHOTHL, AKTYAIBHOCTH H JOCTOBEPHOCTH CBEJICHHH, BHOCHMBIX B MOJYIb
«EnuHbIil peectpy.

4. Haszunauynuts agmuauctparopoM TOP «Mos mkona» B o6pa3oBaTenbHO# opranu3anuu bekynoBy
Camxat CamuMOBHY, SJIEKTPOHHKA IIKOJIBI.

Ammunucrparopy TOP «Mos mkona» obecneunTs:

4.1. Hactpoiiky TOP «Mosi wmkona» B 4yacTH (YHKIHOHAIBHBIX BO3MOXHOCTEH, JOCTYITHBIX
obpa3oBarefibHOH OpraHu3aluH;

4.2. npoBepKy Hau4us pabOTHUKOB 00pa30oBaTeIbHOMN OpraHU3alui B CHCTEME;

4.3. npejocraBlieHHe U KOPPEKTHPOBKY posieil pabOTHHKOB B COOTBETCTBHH C MX JOJDKHOCTHBIMH
0053aHHOCTAMHU ¥ (PaKTHYECKH BBIOJTHAEMBIMU (QYHKIIAAMH;

4.4. mactpoiiky mnapaMerpoB o00pa3oBaTelbHON OpraHM3alud, HEOOXOJUMBIX /IS BeACHHUS
o0pazoBaTeIbHOTO IMpoIecca;

4.5. dopmupoBaHue W aKTyaqu3alyio y4eOHBIX KajeHjapel, yu4eOHBIX M AaTTeCTallMOHHBIX
NIEPHO/IOB;

4.6. npoBEpPKY W HACTPOHKY KJIACCOB, y4eOHBIX IPYII U MOATPYIIII;

4.7. HacTpoiiKy yueOHO# Harpy3KH IeaaroriiecKiux paboTHHKOB,

4.8. popMupoBaHHe U aKTyaIIM3alMIO PACIIHCAHUS 3aHATUH;

4.9. KoHTpOJIb KOppeKTHOCTH HacTpoek TOP «Mos mKkona» v JI0CTYNOB I10JIb30BaTeNICH;

4.10. oxazanume paboTHMKaM 00pa3oBaTeIbHOM OpraHH3allMH .[IEPBHYHON KOHCYJIbTAl[MOHHOM
MOMOIIH I10 BOIIpocaM pabOoThI B CHCTEME;

4.11. onepatuBHOe HH(POPMHPOBAHHE OTBETCTBEHHOro 3a opraHusanuio paborel B TOP «Mos
IIKOJIa» O BBIABJICHHBIX OHIMOKaX W TEXHUYECKHX IpoOiieMax, MpensTCTBYIOMHX paborte
M0JIb30BaTeJIeH.

5. Bo3noxute Ha MaimykoBy Acust MyxameoBHY, 3amecTHTes JupekTopa no YBP ¢ynkium
10 TJIAHHPOBAHHIO, OPTAHU3AIHH U KOHTPOJIO 00pa3oBaTeIbHOrO nporecca B Moayie «KypHam
TOP «Mos mkona» ¢ NpeAoCTaBICHHEM HEOOXOMMMBIX IS BBHIONHEHHS yKa3zaHHBIX (GyHKimi
IIpaB JOCTYTIa B CUCTEME.

Pa60THPIKy, OTBETCTBECHHOMY 34 IUIAHUPOBAHHE, OpPraHH3alHKd U KOHTPOJIb 06p330BaTeJ'lLHOI‘0
IIpornecca B MoAYyJIe (()KypHEUD), B Ipeacinax npeaoCTaBICHHBIX IMOJIHOMOYH 00eCeYnTh:

5.1. miaHupoBaHWe M oOpraHuM3anuio oOpasoBaTenbHOro mnpouecca cpeacrsamu TOP «Mos
LIKOJIa»;

5.2. popMHpOBaHHE B KOPPEKTHPOBKY yueOHOH HArpy3K U paclMCaHUs 3aHATHIA;
5.3. opranu3anuIo 1 BHECEHHE 3aMeH I1e/IarorHueckiux paboTHUKOB;
5.4. KOHTPOJIb BEACHHS DIIEKTPOHHBIX JKYPHAIOB II€1arOrH4eCKMMH pabOTHUKAMH,

5.5. KOHTpOIb CBOCBPEMEHHOCTH H TIOJHOTBI BHECEHHA IIEJAaroru4eCKMMH pabOTHHKaMH
CBEJICHHH O MpOBEJECHHBIX 3aHATHAX, TE€Max YPOKOB, [OMAIIHMX 3aJaHUAX, OTMETKAaX H
NOCEIIAEMOCTH 00YYaIONIMXCS;

5.6. KOHTPOJIb KaJIEHIaPHO-TEMATHYECKOT'0 MIaHMPOBaHKS ¥ rpa)HKOB KOHTPOJIBHBIX paboT;

5.7. dopmupoBaHHWe HHIUBHAYAIBHBIX YUeOHBIX IJIAHOB B Cly4asX, NPEAyCMOTPEHHBIX
opranusanmeii 00pa3zoBaTeIbLHOTO IpoIlecca;

5.8. HacTpoiiky B mpejenax IpeJOCTABICHHBIX IIpaB INpaBHJ PEJAKTHPOBAaHMS [IaHHBIX
JIEKTPOHHOI'0 JKYpH&Ia, IPaBMJI TEKYIIEro KOHTPOJIS YCIIEBAEMOCTH H IIPOMEXYTOYHOM
aTTecTalldd, TUIIOB OTMETOK B COOTBETCTBHM C JIOK&IBHBIMH HOPMAaTHBHBIMH aKTaMH
o0pa3oBaTenbHOM OpraHu3anuy;



5.9. (bOpMHpOBaHI/IC H aHallu3 JIOCTYHHOﬁ B CHCTEME€ OTYETHOCTH II0 YCIIEBA€MOCTH,
IIOCCIIAEMOCTH H KaUCCTBY BCACHH JJICKTPOHHOI'O JXypHAaJla,

5.10. MMPpHHATHC B IIPCICIax CBOHX [MOJTHOMOYHH MCp IO YCTPAHCHHUIO BBIABJICHHBIX HapymeHnifl 151
CJIy4acB HCCBOCBPEMCHHOI'O HJIH HEIIOJIHOI'O 3aIlI0JIHCHHA 3JICKTPOHHBIX JKYPHAJIOB.

6. IIpenocraBuTh memarornyeckuM paboTHHKaM 0Opa3oBaTeIbHON OpraHu3alWH IIpaBa JOCTYIIa,
HE0OXOIMMBIE JUIs1 BEICHHS 3JIEKTPOHHOTO JKypHaIa, B COOTBETCTBHH C pacIpeeIeHHOH yaeOHOM
Harpy3Koi.

[Tenaroruyeckum paﬁoTHI/IKaM B IIpelieiiax MpeJoCTaB/ICHHBIX IIpaB JOCTYIIa obecre4yuTh:

6.1. cBOeBpeéMeHHOE BeJleHHe JJIEKTPOHHOIO JKYpHAJA 110 MpernojaBaeMbIM Y4eOHBIM [peMeTaM,
Kypcam, JIMCITHIUTHHAM (MOIYJISM ),

6.2. BHECcenHEe CBEEHHH O MPOBEACHHBIX YPOKaX (3aHATHAX) U TeMaX YPOKOB;
6.3. cROEBpeMeHHOE BHECEHHE JIOMAITHUX 3a/laHuii;

6.4. BBICTABJIEHHE OTMETOK 00y4alOIIMMCs B COOTBETCTBHH C YCTAHOBJIEHHBIM B 00pa30BaTeIbHOM
OpraHu3aliy NOPSIKOM;

6.5. BHeceHMe CBeJICHUH O nocem@eMocTd o0ydawommxcs B Ipejenax IpeAocTaBIeHHbIX
MOJTHOMOYHH;

6.6. CBOCBpPEMCHHOC  BHCCCHHEC  PE3YJIBTATOB  TEKYHIErO  KOHTPOJIA  YCIIEBAEMOCTH H
l'[pOMe}KYTO'-[HOﬁ aTTCCTalluH,

6.7. popMupoBaHKEe NOCTYIHOM IIONTH30BATENIO OTYETHOCTH B IpeJeax CBOCH KOMIIETCHIUH;

6.8. coOmoienue ycTaHOBIEHHBIX 00pa30BaTeIbHOM OpraHu3alMeil CpOKOB M IOps/IKa BEACHUS
3NIEKTPOHHOTO JKypHaIa.

7. Hpe,IIOCTaBPITL neaarorui4cCKumM paGOTHI/IKaM, OC}’IJ.IGCTBJ'IH-IO'IIiHM KJIIaCCHOE€ pPYKOBOICTBO,
COOTBETCTBYIOIIHE IIpaBa JOCTYyIIa JIJisd pB.GOTBI C 3aKpeCIlJICHHBIMH 3a HUMH KJIaCCaMH.

KnaccHBIM pyKOBOIOHMTENISIM B MpeAenax MpeaoCTaBICHHBIX (YHKIMOHAIBHBIX BO3MOMKHOCTEH
obecrneyuTs:

7.1. npoBepKY KOPPEKTHOCTH JOCTYITHBIX CBeJCHHH 00 00ydaromuxcs 3aKpeIuIeHHOro Kiacca,
7.2. KOHTPOJIb CBEACHUH O MOCEIIAEMOCTH 00yYarOLIHXCH;

7.3. KOHTPOJIb TeKyIIeH ycreBaeMoCTH 00yJarouXxcs 3aKpeIIeHHOro Kiacea,

7.4. ucnoJIb30BaHKUE NPEIYCMOTPEHHON CHCTEMOM OTUYETHOCTH 110 3aKPEIUIEHHOMY KJIAcCy,

7.5. undopMupoBaHHE aIMUHHUCTpaTOpa, pabOTHUKA, OTBETCTBEHHOIO 3a 00Opa3oBaTE/IbHBIN
npouece B Moayie «KypHany, Him onepatopa o0pa3oBaTe/IbHON OpraHu3aiuy B COOTBETCTBHH C
WX KOMIIETEHIIHeH O BBEIBIICHHBIX OIMMOKAX W HECOOTBETCTBHSX B CBEJIEHHAX 00 oOyyarommuxcs.

8. IlpenocraBuTh mEAArOry-mCHXOJOry, COLHAJIBHOMY IEJarory M MHBIM CIENHAIHCTAM
oOpazoBaTenbHON OpraHM3allii COOTBETCTBYIOmMEe mnpaBa jocryna B TOP «Mos mkomna»
UCKITIOYHTENIFHO B 00BbeMe, He0OXOJUMOM IS UCTIOIHEHUS HX JIOJDKHOCTHBIX 00s3aHHOCTEH.

9. YcraHoBHTh, 4TO OJHOMY paboTHHKY 00pa3oBaTeNbHOM OpraHM3allMH NPU HEOOXOAMMOCTH
MoryT OBITH IIpeJOCTaBIeHbl HECKOIbKO poned M (wmm) nHabopos mpas goctyna B TOP «Mos
IIKOJa» B COOTBETCTBHH C BBIIOJHSAEMBIMH MM JOJDKHOCTHBIMH OOS3aHHOCTSMH M
[PeIOCTABICHHBIMH ITOJIHOMOYHSIMH.

10. YcTaHoBHTH, YTO NPEAOCTABICHHE, H3MEHEHHE M MpeKpalleHHue MpaB JocTyna pabOTHHKOB K
TOP «Mos mikona» OCYIIECTBJSETCS B COOTBETCTBHM € HX JOJDKHOCTHBIMHM OOS3aHHOCTSMH H
(daKTH4YeCKH BBINOJMHSEMBbIMH (QyHKUUsSMH. [IpH M3MEHEHHH JOJDKHOCTH, ydeOHOW Harpyski,
(OYHKIIMOHANBHBIX 00s3aHHOCTEH MO0 NpeKpalleHHH TPYAOBLIX OTHOIICHHH IIpaBa IOCTyIa
paboTHHKA MMO/JIekKAT COOTBETCTBYIOIECH KOPPEKTHPOBKE.

11. Becem paGoTHukam 00pa3oBaTebHOM OpPraHM3aldyi, KOTOPBIM IpenocrasieH noctyn Kk TOP
«Most mxoma»:

11.1. ucnoap30BaTh CHCTEMY HCKIIIOUHUTEIIBHO B IIpeJieiiax NpeaoCTaBJICHHBIX HOHHOMOqHﬁ;



11.2. o6ecrneunBaTh CBOEBPEMEHHOCTD, IIOJIHOTY H JIOCTOBEPHOCTh BHOCHMOH HHOOPMAIIHH;
11.3. He momycKaTh HCIIOJIL30BAHKS CBOCH YUETHOH 3aIHMCH HHBIMH JIMIIAMH;

11.4. cobmonats TpeboBaHus 3aKoHOAarenbcTBa Poccuiickoif ®enepanun B 001aCTH 3aIUMTHI
NEPCOHAIBHBIX JAHHBIX H HH(pOpMaImoHHOH 6€3011aCHOCTH;

11.5. nesamemmrensHo uHGopMupoBarh agmuuucrparopa TOP «Mos mkona» O BBIABICHHBIX
TEXHHYECKUX ommOKax u mpobiemax npH paboTe B CHCTEME;

11.6. undopmupoBare omeparopa 00pa3oBaTeNbHON OpraHM3alWH, aJMHHHCTpaTOpa HIH
paboTHHKA, OTBETCTBEHHOI'0 3a 00pa3oBaTeNIbHEIH npouecc B MoayJie «JKypHan», B COOTBETCTBHH
C MX KOMIIETEHIIMEH O BBISIBJICHHBIX HEKOPPEKTHBIX HJIH HEAKTYAIbHBIX CBEJICHHAX;

11.7. co6monars TpeGoBaHus JOKAILHBIX HOPMATHBHBIX aKkTOB 00pa3oBaTe/IbHOM OpraHu3alliH,
perIaMeHTHPYIOIHMX BeJEHHE DJIEKTPOHHOTO JKypHAJa M HCIOIb30BaHHE HH(OPMAIHOHHBIX
CHCTEM.

12. OrtBeTcTBEHHOMY 3a OpraHu3amiio paborbl oOpazoBarenbHo#l opranuszanuu B TOP «Mos
mkona» Mamykosoit A.M. obecrieunTs 03HAKOMJIEHHE PaOOTHHKOB, YKa3aHHBIX B HACTOSIIEM
[PUKa3e, ¢ HACTOSIIMM IPHUKA30M IO/ IOIIHCh.

13. KOHTpOIb 3a MCIIOJHEHHEM HACTOSIIIEro MPHKa3a OCTABIIAIO 3a COOO0IH.
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